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***Our library rules are:

1.) Use a quiet “library” voice.

2.) Be a good listener—follow the 5 good listening rules.

3.) Take good care of our library and library materials.

4.) Follow directions.

5.) Practice the GOLDEN RULE: Treat others the way you want to be treated.

***KES Library Checkout Policies:

Each class visits the library once a week. Ask your child what day of the week his or her class visits the library, and help your child return library books on that day.  If he/she is not finished reading a book, it can be rechecked for another week, but the book must be brought to the library to do this.  The book will be considered overdue if it is not brought in to recheck.

**The number of books allowed for checkout:

    Kindergarten and 1st Grades:  1 Book (Kindergarten will not check out        books until the 2nd semester.)
    2nd through 5th grades:  2 Books
    




Overdue and Lost Books

It is important that students return his/her books each week. We do NOT charge overdue fines at the Elementary Campus, however, book checkout privileges are taken away until overdue books are returned.

Notices will be periodically sent home with students who have any overdue books. This notice will include the cost of the book(s).

If a book is lost, send payment for book—see “Payment Procedures” section.


Damaged Books and Fines

Time will be devoted in library to teaching students proper book care.  Our children are learning that with any privilege comes responsibility.  We want our kids to have nice books to borrow and enjoy, so they must take good care of our books.  Fines are assessed for damages as follows: 

Torn pages—25 cents per page
Spine label damaged or missing,  Barcode damaged or missing, or
AR sticker(s) damaged or missing—$1 per label
Writing/drawing on or in books--$1 per page or book surface up to cost of      book
Food or sticky substances if limited to outside cover and removable--$2

The following damages will be assessed according to the extent of the damage (not to exceed the cost of the book):

Cover damage
Bent Pages
Pencil or Crayon shavings on or in book
Any other damage not listed above

Some damages are not repairable, and the cost of the book will be fined.  Examples are: mold/mildew on or in book; exposure of book to moisture (even if it has not started to mildew); pages completely torn out or missing; food/sticky substances inside the book or not removable from outside of book; books with cover and/or pages that have been chewed by an animal.

Books that are damaged beyond repair must be paid for so that a replacement may be purchased—see “payment procedures” section.


***Payment Procedures:

Payment for books that have been lost or are damaged beyond repair can be sent in an envelope with your child’s name and “Library,” so that it is not mistaken for lunch money or some other payment.  

Most books are costly these days.  Library books often have special reinforced binding that holds up to the many uses the book endures, and this makes them more expensive than a book found at the book store or Wal-mart.  If it is impossible for you to pay the entire amount owed for a lost book, you may pay it out over time.  Send what you can, and we will credit that amount.  For each payment you make, a receipt will be sent home showing the amount you paid and the outstanding balance. When one half of the amount is paid, your child will be allowed to check out a book.  If no more payments are received within 30 days of your last payment, your child will again be restricted from checkout until another payment is received.  When the lost book is paid in full, your child will once again be able to check out the number of books allowed for his/her grade level.
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